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11.Billing:

After completing training procedure, the user can claim bills. The billing process is dived
into three sections (Claim-1, claim-2 and claim-3). Each section is done by two steps which
are bill submission and submitted bills.

i.  Enrollment (Claim-1):
a. Claim-1 Bill Submit:
b. Submitted Bills
ii.  Certification (Claim-2)
a. Claim-2 Bill Submit
b. Submitted Bills
iii. ~Employment (Claim-3)
a. Claim-3 Bill Submit
b. Submitted Bills

Note: User can submit bills for one batch or can submit with a bulk. Once user submit a bill
under claim-1, the same bill will be applicable for claim-2 and claim-3 sections. The user can
not add a new batch to the previous bill, it will be added to the next bill queue.

The steps are discussed below:

i. Enrollment (Claim-1):

The first bill can be claim after completing trainee enrollment process.

a. Claim-1 Bill Submit:

To claim a bill for claim-1, go to “Billing >> Enrollment (Claim-1) >> Claim-1 Bill
Submit”.

e A page will open to claim bill after trainee enrollment.

e Select “Course Type”. Same type of courses will be added in one bill.

Claim-1 Bill

Course Type

~SELECT COURSE TYPE~

Figure 1

Next user will see bill information panel where user have to select tranche number and then
bill sequence number will be automatically provide by system. Figure: 2.
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e Select course and batch number to claim bill.
e User can select one/multiple course and course batch if the enrollment process is
done.

Eill Information

Training Partner Tranche Claim No Bill Sequence No Bill Date

[BITAC]-BANGLADESH INDUSTRIAL TECH... --SELECT TRANCHE- ~ 1 a 28-08-2019

Batch Information
Training Institutes Courses Batches Action
BANGLADESH INDUSTRIAL TECHNICAL v —SELECT TRAINING COURSES— W Send to Claim List

Figure 2

e C(lick on “Send to Claim List” button to add batch/batches in list to claim bill.

e All course batch list is shown. Figure: 3.

e In bill calculation, “Contribution amount” will be deduced from “Gross amount”.
Association /institution will get the net payable amount.

e Now user can submit total bill for claim-1 bill submission.

¢ Bills can be submitted for single batch also. But once bill is submitted, user can’t do
any modification.

e C(Clickon—> button to add batch bill in claim list.

e Orclick=> nbutton to remove batch from claim list.
e Finally, click “Submit” button for claim-1 bill submission.

P
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Note
Once you h mitzed your bill, bill modfication is not sllowed. PI e your clairms bef subission.Click sfe sign for claiming
|Se\ected Batches for Enrollment Bill Claim (Total Batch Found : 3)
Tr Unit Pay | Payment Bill Bill
n Courss BN Count Cost % Amount Amount Eilite Date Action
Bangladesh Industrial Technical Assistance o e ) . vween | a0 | e IR 8 2013-
i SP-T2 | Machine Shop Practice | 4 | 360 | 24300 ER 2820000 40 572.0.00 2088000 go. e H
Zargladesn Industris| Technical Azsistance SEINT | Elecrricsl Insmslation snd Msintensnce | 4 Bl 2013
= 3 30 2430000 | 40 | 9720000 29160000 - :
Center Knuina 360 | 24300 3| 30000 | 4 oo HEDD aCmim1 | 0829 H
Bangladesh Industrial Technical Assistance Bil- +
Zengladasn Industrial Technical Aszisianc WEL-T2 | Welding | 4 | 360 | 24300 3 30 2430000 40 972,000 29160000 O 2
Center Khuina ZCaim- 3 )
Total ER 265.080.00
A)Gross Amount  865,080.00
B) Contribution Percentage %
€) Contribution Amount (A*B) 0.00
D) Net Payable (A-C)  865,080.00

Note: The submitted bill will be appeared in SEIP’s dashboard and after monitoring bill
details SEIP admin user can approve the bill which will then showed in association’s

dashboard as approved bill.

b. Submitted Bills:

To see the submitted bills for claim-1, navigate to “Billing >> Enrollment (Claim-1) >>
Submitted Bills”.

“Claim-1 Bill Information” page will be loaded.

e Select “Tranche” and “Bill” (Bill number).

e Ifthe bill is approved by SEIP, user will see a message that “Your bill has been
approved” otherwise it will show “Bill is waiting for approval”.

e Ifthe bill is approved, user will find the total summary of that bill. Figure: 4.

e Click “Invoice” button to see the invoice format of that bill.

e After clicking “Invoice” button, another tab will be open which contains the
invoice details.

e C(lick “Print PDF” button to print the PDF of the invoice. See figure: 5.

e The bills which are not yet approved have a “Attachments” button. Click on the
> button to attach files with bill claim-1 bill. See figure: 6 and 7
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SEI i Tralning Management System B

Claim-1 Bill Information
B oo
Click here to
= s print the invoice.
o \
oy L
N

Figure 4

S E/IP | [T ———
Click here to print

Bangladesh Assaciation of Canstruction Industry the invoice in PDF . s [

28052006

Inveice To: SEIP Invoice Details:

o Total Do
o Total Suden

Unit Cost Pay % Payment Amount

Figure 5
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i Home | Cliim-3 Bl indorearion

Claim-1 Bill Information

Selecrul
Training Parmer Tranche o
FBALIBANSLADISH ASSOCILTION OF CONSTRUETICN INSUSTRY ADDITIONAL TRARCHL1 BRLLCLAM
Note

Your 5 i3 wating for e Apral

Gl BB ot B ot 31 it |

s n Course B4 BeschStsws  Traneeount  Unlcfest  Pay%  Payment Amsent Bl Amssnt  Actien
Barglasesh Teehnisn Traming & Deveizament CemmeETTOC Cramsgram Ei | Elesmricw Insmaratien & Mainteaasce | 5 | 350 | 33701 4 aerve 1348040 170000
Besgladesh Technical Training & Devesspment CentielBTTOCH Chatregram Prusbing | Phamiing | 3 360 | 23701 5 it = nAe 0 13,4040 337.00029

Tetal 2 © arapm80

) Gross Amaust 7403000

B) A5 Concribution L]

€) Contribution Amaunt (A+B) 00
) Nt Parpabi (A €} 1402000

Figure 6

Attachments Panel of [BACI-Bangladesh Association of Construction Industry

® B3 infaemavians TR HADSII-4:TInim.1

Mo eteeshments uplosded pet.
st quEuE and cick the st button

= Suppevted fise ypes: BNG, PG, FOF

Figure 7

ii.  Certification (Claim-2):
The second bill can be claim after completing trainee certification process.
a. Claim-2 Bill Submit:

To submit bill for claim -2 user need to navigate “Billing >> Certification (Claim-2) >>
Claim-2 Bill_ Submit”. Only clim-1 submitted bills are allowed to submit in clim-2.
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e Select tranche and bill number.
o Bill date will be automatically set by system.
e All batch list with detail is shown below.

e If the bill is not submitted yet, user will see a message to add individual batch for

claim 2 bill submission.

o Ifthe bill is already submitted then user will see a message that bill is approved.

Claim-2 Bill

Training Partner Training Institutes Claime Tranche

[BITAC]-BANGLADESH INDUSTRIAL TECH... BANGLADESH INDUSTRIAL TECHNICAL ... 2 TRANCHE-2

Bill Date Action

Bill#

Note
Once you have submitted your bill, bill medification is not allowed. Please check your claims before bill submission. Click < sign for claiming a bil

Figure 8

e Click on > EJ button to add batch.
e Add all batch for claiming bill.

e The list of add bills with detail calculation will be showed.
e The net bill is calculated in terms of assessed trainees (both passed and failed).
e Finally, click on “Submit” button to add that bill for claim-2 bill submission.

Note: Once user submit bill, modification is not allowed.

P
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Selected Batches for Certification Bill Claim (Total Batch Found : 3)

sl n Course BN Enrolled Assessed Certified Unit Pay Payment Bill Bill No Bill Action
£ # £ Cost % Amount Amount Date
Bangladesh Industrial - Bill-
s M3P-T2 | Machine Shop N o I e e = 2018
1 stance Practice | 4 | 360 | 24300 2 30 30 30 243,00.00 40 §72,0.00 291,800.00 f Claim- 07
2
Instzllation and Bl 2018
5 E an 5 30 0 30 243.0 0 5720 25 sOaim. | 2019
2 Mermtonance | 4 360 2 30 30 30 2430000 40 572000  281,600.00 zes ™ ior n
24300
WEL-T2Z | Welding | 4 | 360 il- 2019-
3 - ) = - 2 30 30 30 243,00.00 40 972,0.00 291,800.00 2:.0aim- e
24300 - 0107
2
Total 3 20 20 20 B874,800.00

A) Gross Amount 874,800.00

B) Contribution Percentage 0%

C) Contribution Amount (A*B) 0.00

D) Net Payable (A-C)  874,800.00

Figure 9

b. Submitted Bills:

To see the submitted bills for claim-2, navigate to “Billing >> Certification (Claim-2) >>
Submitted Bills”.

“Claim-2 Bill Information” page will be loaded.

t

"o

Select “Tranche” and “Bill” (Bill number).

If the bill is approved, user will see a message that “Your bill has been
approved” otherwise it will show “Bill is waiting for approval”.

If the bill is approved, user will find the total summary of that bill. Figure: 10.
Click “Invoice” button to see the invoice format of that bill.

After clicking “Invoice” button, another tab will be open which contains the
invoice details.

Click “Print PDF” button to print the PDF of the invoice. See figure: 11.
Claim-2 bill also has attachment option if the bill is not yet approved. Same as
claim 1.
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L1018 55 o [§ MR ET———

Claim-2 Bill Infermation

Sabert 0
Doz =}
— B Mo
Pl 03 Bt [Tt R Rt
L a
s . o n crune
Toul

Click here to
print the invoice.

N Guchme  Ammeds  Confede  UstGme | fay%  bupmemdmoum  BiAmosm BN Maome Ao
‘o ™ o e
T T
B CantAien Parvtage ™~
1 Contrmation Amasint 81 "
[ T

\

[S|BIXIP| rniningManagement System =

SEIP Adein Baei )
Invoice

Bangladesh Association of Construction Industry

Invoice To: SEIP

Figure 10

Click here to
print the invoice

BN Encolied Assessed & Centified ¥

TRABI1Claim 2
12052016

e Details:

Unit Cost Pay %

Payment Amount Bl Ameunt

Figure 11
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iii. =~ Employment (Claim-3):
The third bill can be claim after completing trainee job placement process.

a. Claim-3 Bill Submit

e C(lick on “Billing>>Employment (Claim-3)>>Clim-3 Bill Submit”.

e User will find a page containing bills for Claim-3 bill submit process.
e Select training institute, claim no, tranche, Training type.

o Bill date will be selected automatically by system.

e Press “Get Bill Information” button to get further information about claim-3
bills.

Claim-3 Bill

Eill Information

Training Partner Training Institutes Claim Mo Tranche
[BITAC-BANGLADESH INDUSTRIAL TECH... BANGLADESH INDUSTRIAL TECHNICAL A~ 3 ~SELECT TRANCHE-
Training Type Bill Date

~SELECT COURSE TYPE~ ~ 29-08-2012

Get Bill Information

Figure 12

Now user can see available bills for claim-3 submission. Figure: 13.

e Select bill no from “Bill” dropdown.
e (lick on “check employment Status” button.

Certification Bills

Bills Action

Figure 13

e Selected bills are listed in “Bill Status” panel with calculation details. Figure:
14.

T
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If the employment percentage of bill is upper than required percentage then
user can submit that bill.

User can also add multiple bills for claim-3. If the average percentage of all
bills is upper than required employment percentage then user can submit
that bill.

Press “Add Into Claim List” button to submit the listed bill /bills.

Bill Status

Bill

Till Now

Bill-1:Claim-2

Bill-2:Claim-2

Total

Net Count
Batch Count Employment Progress Status
Claim-1 Claim-2 Claim-3

178 178 136 136/ 76.40%

Figure 14

b. Submitted Bills:

To see the submitted bills for claim-3, navigate to “Billing >> Employment (Claim-3)
>> Submitted Bills”.

“Claim-3 Bill Information” page will be loaded.

O

Select “Tranche” and “Bill” (Bill number).

If the bill is approved, user will see a message that “Your bill has been
approved” otherwise it will show “Bill is waiting for approval”.

If the bill is approved, user will find the total summary of that bill. Figure: 15.
Click “Invoice” button to see the invoice format of that bill.

After clicking “Invoice” button, another tab will be open which contains the
invoice details.

Click “Print PDF” button to print the PDF of the invoice. See figure: 16.
Claim-3 bill also has attachment option if the bill is not yet approved. Same as
claim 1 and claim 2.
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S[BIX P| rraining Management System m

Claim-3 Bill information

Click here to
print the invoice.

..... _ i T

BT

LR

Figure 15

A
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ng Management System B

Bangladesh Association of Construction Industry

a
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Figure 16

15.Bill Adjustment:

This menu is only active for users who need to adjust bills further (for example BBSME). If
user wants to adjust bills, they can do it by using TMS. But the process can be done once. New
unit cost will be automatically adjusted with the bill in the next claim if the bill is not
submitted yet. But if the bill is already submitted then user have to manually change the bill
again in the next claim.
To change bill unit cost, navigate to “Bill Adjustment” from the left menu. It expands with
three options-

i.  Enrollment Bill Adjustment

ii.  Certification Bill Adjustment

iii. ~ Employment Bill Adjustment

i. Enrollment Bill Adjustment:

From here user can change unit cost for clim-1 bill. Go to “Billing >> Bill Adjustment >>
Enrollment Bill Adjustment”.

e A new page open with title “Bill Information”. Figure: 17.

e Select “Tranche” and “Bill Number”.

e C(lick on “Invoice” button to see the details of bill and print the copy also.

e User can see all trainee list of a batch by clicking on trainee total number.

e Now if user wants to update unit cost then fill the new amount on “New Unit Cost”

column.

)
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e System will automatically calculate new payment amount, new bill amount and

adjustable amount.

e C(lick on “Update Bill” button if you want to change the bill unit cost.

Teaming ¥ e ls =i kit
BHLNGE HARGLALEIH BANK SME HEANCHe ) ]
Inskreetion: Upckie o 1l ih
Salartod Eatuhes for Cortization Sil Clam [Totel Saich found
Py
Train riuy Qrapmes L 4 M il | A,
o touna Lo My uniczar | QT mill Amaunt | action  ew unit Caas Pt | | it
Amaunt
1
.
o |
—
1
1
Tona HE - 45 190,000 oo won
7 =1

e C(Click “Ok” if you are sure to submit the updated bill. Because the bill can be update

once.

This site says...

You can update a bill only once.Do you want to Update current

Bill 7

oK

Cancel

Figure 18

e Finally, the bill will be updated and adjusted with the bill in next claim.

A
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ii. Certification Bill Adjustment:

From here user can change unit cost for clim-2 bill. Go to “Billing >> Bill Adjustment >>
Certification Bill Adjustment”.
e A new page open with title “Bill Information”. Figure: 19.

e Select “Tranche” and “Bill Number”.

e Click on “Invoice” button to see the details of bill and print the copy also.

e User can see all trainee list in terms of enrolled, assessed and certified of a batch
by clicking on trainee total number from column “EN #”, “AN #”, “CN #”.

e Now if user wants to update unit cost then fill the new amount on “New Unit Cost”
column.

e System will automatically calculate new payment amount, new bill amount and
adjustable amount.

e C(lick on “Update Bill” button if you want to change the bill unit cost.

- =

Figure 19

e C(lick “Ok” if you are sure to submit the updated bill. Because the bill can be update
once.

You can update a bill only once.Do you want to Update current
Bill ?

This site says...

CK | Cancel

Figure 20

D
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e Finally, the bill will be updated and adjusted with the bill in next claim.

iii. = Employment Bill Adjustment:

From here user can change unit cost for clim-3 bill. Go to “Billing >> Bill Adjustment >>

Employment Bill Adjustment”.

e A new page open with title “Bill Information”. Figure: 21.

e Select “Tranche” and “Bill Number”.

e C(lick on “Invoice” button to see the details of bill and print the copy also.

e User can see all trainee list in terms of enrolled, assessed and certified of a batch by
clicking on trainee total number from column “EN #”, “AN #”, “CN #”.

e Now if user wants to update unit cost then fill the new amount on “New Unit Cost”
column.

e System will automatically calculate new payment amount, new bill amount and
adjustable amount.

e C(lick on “Update Bill” button if you want to change the bill unit cost.

I Selected Batches for Employrment Bill Claim (Total Batch Found : 1)
o

EN | €N BN Bay  Payment Bl ; Hew Bayment New Bill Adj
# * * oo | Amount Amaunt heieriis ol Amount, Amaunt Amount

an

Total 1 s |5 | 183.500.00 154.120.00 293,60.00

R) Gross Amount 154,140.00

B) Contribution Percentage q

€} Contribution Amaunt (A*B) 0.00

D) Bill Amaunt (A - €) 154,140.00

Figure 21

e Click “Ok” if you are sure to submit the updated bill. Because the bill can be update
once.

oY
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This site says...

Bill ?

| QK

Cancel

You can update a bill only once.De you want to Update current

e Finally, the bill will be updated.

Figure 22
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