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4. Courses:
Please go to “Courses” from left menu. Click on “Courses”, it will expand with-

i.  Course Info
a. Show Courses
ii.  Course Batch
a. Show Batches
b. Create Batch
iii. ~ Course Mapping
a. Map Course Trainers

i. Course Info:

a. Show Courses:

To see all course added in TMS, user have to navigate to “Courses >> Course Info >> Show
Courses”.
e To see all the courses of user’s association, click on “Show” button. User can see all
the added course for that training partner.
e To view specific course list, select “Training Institute” and “Tranche”.

e C(lick the “Show” button to see the course list according to users’ choice.
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Figure 1

Viewing Course details:

Click on = = button from Action Column in the right-hand side of the table on your screen
to see details of a course.
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Detail for course - Masonry

= svout Course

Assaciation:  [BACI-Bangledesh Assaciation of Construction Industry

Tranche:
Masonry Training Type: New Entrant
Course Code: BSPO000T Total Training Days: 90
Duration: 3 Months Hour: 300

Mumber of Batches: 86
Batch Size: 30
Total Trainees: 2533
Course Unit Cost:
Total Course Cost (Trainees X Course Unit):

Certification Authority:

Course Sector:

Is Stipend Course:

Is Management Course:

Figure 2

ii. Course Batch

To add/see course batch details on system, navigate to “Courses” from left panel. “Courses”
will expand with-

a. Show Batches

b. Create Batches

a. Show Batch:

o Selectinstitute/center, tranche and course from dropdown.
e After clicking “Show Batch”, batch information in System will take you to the page

“Batch list”. From there, you can see batch information. Please follow figure: 3.

Batch List

LADESH ASSOCIATION OF CONSTRUCTION INDUSTRY ALISLAM TECHMICAL & EDUCATIONAL IRSTITUTE (ATED ~ TRANEHE 1 v asPo00t | Mason

Use this button to see
batch information.

st Institute Mame Course Name Batch Number Trsinee Count Stert Dete nd Date Actians

Figure 3

Viewing Batch details:

Click on = * button from action column in figure 3 to see details of that batch.

The details will be shown in like figure 4.

A
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Figure 4

b. How to Create a new Course Batch:

To create a batch, click “Courses >> Course Batch >> Create Batch” from the left menu of

system. User will get a new page, which contains heading “Add Batch”.

oY

Fill up all the required field (*) with proper information, like- “Training Institute”,
“Tranche” and “Training Courses”.

The System will provide you a “Batch Number” which is generated automatically.
Add “Training Location”, “Training Capacity”, “Start Date”, “End Date”, and “Total
Training Days” & “Total Training Hours” in the respective field.

Select “Days”, “Location”, “Start” & “Ending Time”, “Daily Hours”, “Lead Trainer” and
“Associate Trainer” from Batch Schedule table.

Fill up all the information and press “Save” button to save the information for a
particular batch. If, for any reason, you need to change any saved information, press

“Reset” button.
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Add Batch

= Ad0 Datch Information

Association® Trairing Irstitutes®

[BACI-BANGLADE S ASSOCIATION O

Bateh Number= Tralning Locatian®

Total Training Days* Total Trairing Hours*

B3 saren Class Senecule

Days* Lecatiun® Staret

Tranche* Training Courses*
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Training, Capariry= Start Dates Endt e

Use this button to set
information again.

Daily Hours* Lead Trainer® Associate Trainer*
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Use this button to save
batch information.
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iii. Course Mapping:

Figure 5

Adding course details is maintained by admin panel (SEIP user). Training partners can

only view course details and add (map) trainer name in TMS who will conduct course for

that training partner. The mapped trainer’s name will be loaded into “Lead/Associate

Trainer” drop-down while creating a new batch for that course.

a. How to Map Course with Trainers:

For mapping trainers with course, navigate to “Courses >> Course Mapping >> Map Course

Trainers” option. User will see the “Map Course Trainers” heading in the page.

e To map, select “Institute”, “Tranche” and “Courses” from the dropdown menu.

e In the left box, there are trainers for this institute. Select trainers from left box and

press the%“ (forward) button to map trainers with the concerned courses.

o
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e Select trainers from right box and press the én(backward) button to un-map.

e Usered n(forward) / u(backward) button to map/unmapped all by one click.

Use these buttons to —
= wop Course Tl map/unmapped trainers

Rssociation Training Institutes Trarg With course one by one from
[ — P e s left to right/right to left.
Use this button to

| e save information.

Training

Use these buttons to map/unmapped
all trainers with course from left to

right/right to left.

Use this button
to set again.

Figure 6
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