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5. Trainee Enrollment:

To add trainees in the system, navigate to the “Trainee” Menu. It will expand with the
following items-
i.  New Trainee

ii.  Update Trainee Info
a. Upload Trainee Photos
b. Update Bank Information

c. Update License Information

o

Update Trainee Information
e. Income Certificate
el. Required Income Certificate
e2. Upload Income Certificate
e3. Income Certificate Status
iii. =~ Show Trainees
iv.  Search Trainee

v. Advance Search Trainee

i. New Trainee

To add new trainee(s) select “New Trainee”. User can navigate by following “Trainee >> New

” «

Trainee”. “New Trainee” page will appear with following dialogue box (figure: 1):

SEIP Admin Bacl

Register Trainee

3 Aegister Trainee

Assotiation® Training institutes Tranche

IBACT-BANGLADESH ASSOCIATION OF CONSTRUCTION MONTAGE TRAINING & CERTIFICATION (BANGLADESH) TRANCHE-Z

Tralnang, Courses Course Barches

EIM | ELECTRICAL INSTALLATION & 13

DB (O0-MKLY Y 91071993 @\

Enter trainee’s date of birth
here and press: “Next”

%, NID Verification

A Applicant List {Batch Size : Max Size:27)

Trairing = 5

o
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Select “Training Institute”,” Tranche”, “Training Courses” and” Course Batches”.
Enter trainee’s date of birth and press “Next”.
Two more fields: 1) NID and 2) BCN. (figure: 2)

Enter trainee’s NID in the NID field and press “Find” button.

Note: If the trainee does not have a NID then user can use BCN option. But if the age of trainee

is upper than 20 years then he/she must provide the NID number.

Register Trainee

= Register Trainee

Association* Training Institutes Tranche

[BACI-BANGLADESH ASSOCIATION OF CONSTRUCTION ... MONTAGE TRAINING & CERTIFICATION (BANGLADESH) TRANCHE-2

Training Courses Course Batches

EIM | ELECTRICAL INSTALLATION & .. 13

Q  NID Verification

DoB (DD-MM-YYYY]* 10-06-2002

e

NID

Applicant age is : 17 years. Can provide NID or ~

Enter here trainee NID
and press “Find” button.

A

Figure 2

If entered birth date and/or NID is matched with NID server, following dialogue bow
will appear (figure :3).

From the NID server some pre-defined information will come automatically. Rest of
the information need to be entered manually.

In the case of BCN, user will not get any information automatically. All the trainee

information in required field need to be added manually.

fappware Ttappware Solutions Limited 2
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R NID Verification
Update Bank Information

Update License Information DoB (DD-MM-YYYY)*

NID |

04111992

Upd

OR

BCN | Birth Certificate Numbe:

AN

If the trainee data and NID number

. are ok, you will see like this

Name* Gender+

KAISER AHMED TUSHAR MALE
Assessment
. Mather Name* Father Name=

SRR S g T SR
Jab Placement
Billing A (

Present Address* Post Code~ District* Choose File | No file chosen
Training Institutes P - e, T — =5

VTR0 ¢, A/FE999, THE 73-Ob, WFTRT- 420, “TX S, BT L SELECTDISTRICT~

Courses
Trainers Permanent Address* Post Code* M

There are four panels for adding trainee information’s like- applicant info, personal info,

family info and bank info.

b bmpleywat

Wurster of Shbngi’

Figure 4

The bank info panel has two options- 1. Bank Account 2. Mobile Banking.

e Iftrainee account type is mobile banking, then user

can see mobile banking name like

BKash, Rocket etc. and account number to set. Please follow the rules while adding

account number. See figure: 5.

tappware
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Bank Name Besnch Name Account Type

TEH.DARGLA NAKK LIUSTED (D08 = MO BARKING

Mesbile Prafix

SELECT.

Figure 5

e Iftrainee account type is bank account, then user can see bank name, branch name
and account number to set. See figure: 6.

e Finally, press the save button to add all information about trainee in TMS.

Bank Name Beanch Nomve Azesunt Type

OUTCH-BANGLA BARK LIMITED (DBBL) . BANK ACCOUNT

Account Humber

=

Figure 6

e For each batch, trainee information needs to be added one by one.

e On completion of each batch following dialogue box will appear (figure: 8)

Note: Adding bank information is not mandatory while adding new trainee info. User can
add bank info later, using “Trainee >> Update Trainee Info >> Update Bank Information”.
Bank information is needed for getting special stipend from SEIP. So the bank account details

should be added before submitting Bill.

£

tappware  Typpware Solutions Limited 4



SE1P

P TMS-User Manual

Register Trainee

= Regiscer Tranee

Association® Training Institutes Tranche

[BACT BANGLADESH ASSOCIATION OF CONSTRUCTION L., MONTAGE TRAINING £ CERTIFICATION (BANGLADESH) TRANCHE 2
Training Courses Course Batehes

MR | MASONARY | 3 | 360 | 36985 36 1

S NID Verification

Job Pracement

— Sl

Put the trainee’s date of
birth for NID verification

B Apphicant List {Batch Size : Max Size-27)

B Applicanc Lis 25) omaia (0

2

o RefMNo Name NID er  Mobile Actions

Use this button to
edit trainee details.

20100695 ABU SYED 3306972482 oo 01884451716 Fa |

Mele 01775626267 s

Wale 01833637458 P

Use this button to | ceowe  ~®
delete trainee. El

1D, MOZIBUR
20100659 \ i 9126671032 01928376269

RAMANAN

Wale 01859358381 s

e Ma. Samim . SR
o Manmud waie 01632240824 Pl |
9 20100702 Nefur Rarman 20008611486104411 oso Male 01982030539 7
00
P
20100703 Mt Faruge Hossain | 6893117587 1 Male 01763963377 Fa
w8
Astat Woadug 04
o704 et Woackd 6607414 o sle 0199041255 Pl
Shonanur Rehman 05000278 ale 0170527550: s
3 0100706 [t 00332 Ve 0 7w

4 o7 Messer ] e aas10254 Meie 01629260142 7w
s 20100708 M. Rana Khan 9956111386102505 0500027889 e oo P
% Golam Kiaris 2001918769111044 Male ra

7 01007 e Maie 01739875319 |
] 0 sna wale 0199681 795; Fa
20100712 M. Abdul Kayoum 20006112461109358 ale 01833283 ra

SAYED MD ABDUS o
7 A 6907349465 o | e | o Pl |

0
20100714 MD.ABULBASHAR  19922694223000014 G e P

1982

Aplvaes JEB>>» @ IJdlolNEE» T o

il This is your final

submission, if you need you

can change batch start-end
date here before enroll.

0500027695 % Waie B 7w
2000

20100717 Rubel Hosen

20100718 Nazmui Hasan Rasu

ol Applicancs

Figure 7
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% 30
2 n 20100695 ABU SYED tts.seip-fd.gov.bd says: 1 Male 01864451716
Are you sure to enroll (25) ?
i
3 - 20100696 ::J:ﬂ‘" wai 09. Male 01775686287
; 2000
: OK
06
TR
: Rl o0 ::a:'”“ - o 10- Male 01633637458
: 000
You will be asked
3 06-
Md. Aminul Is! :
5 g 20100698 el for confirmyour | 02 | Mele | 01642621684
. action, press ok. 2000
MD. MOZIBUR 27.
5 20100699 SR 9126671032 0500027880 o8- Male 01928376269
A VAT 1973
02.
7 20100700 Md. Arman 20003393345028588 0500027881 03- Male 01959398381
2000
9 Md. Samim s
8 ol 20100701 yrbafh 20003326607172170 0500027882 04- Male 01632240824
v : 2000
v 25.
9 Ml 20100702 Nafiur Rahman 20008611486104411 0500027883 02- Male 01962030539
v 2000
01-
10 20100703 Md. Faruqe Hossain | 6893117587 0500027884 1. Male 01768968877
1975
04
Asfat Woad
T [— e 20003326607414090 0500027885 06- Male 01990412588
T = 2000
Figure 8

e If user have planned to enroll some of the trainee’s later, user can do that using
following dialogue box (figure 9). This is the trainee list for a batch.

e Here user can see three trainees with green sign. They are already enrolled and others
are not yet enrolled.

e To enroll others, user have to navigate through “Trainee >> New Trainee” from the

left menu again.

A

fappware Ttappware Solutions Limited 6
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[0 Apphicant List {Batch Sive | Max Size-7)

S Phete  RefNo Manse (] BN Reg Nos ¥ Gender  Mobile Aations

This sign meansitis |
already enrolled bl | e

O 0000 000 00 000

"
2
E

4
\
[ 3

\
1]

These are waiting o e ownans | SW
for enrollment

@k D@~ »->@M 30 lenEEe A0 @0 o

Click here to B omen | oW
enroll leftover
trainee(s).

-

Ak D
s
\
]

Figure 9
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ii. Trainees’ information Update:

If user want to edit/update any information for trainee(s) he/she need to navigate
through “Trainee >> Update Trainee Info”.
e There are four editing options. User can upload trainee photo, update bank

information, update license information and update trainee information.

a. Uploading Trainee’s Photos:

Trainee’s old photo can be replaced from NID server or local computer.

e User need to click “Uploaded trainee Photos”.

»n u » o«

Select “Training Institute”, “Tranche”, “Training Courses” and “Course Batches”.

All trainee list of respective batches will appear (figure: 10).

User can find “Update trainee Photo” in “Action” column.

Trainee Information

Click here to update
trainee’s photo.

Figure 10

Clicking on “Update Trainee Photo”, user will find a dialogue box like figure 11
e User can add/replace photo from local computer.
e Oruser can get trainee’s photo from NID or Smart Card.
e Press “Save” button to save the updated information.

e Ifreplacement of photo is not needed, then press “Close” button.

oY

fappware Ttappware Solutions Limited 8
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Upload Trainee Photo (Select one option from below)

— 1. From Local Machine - — 2. Get Trainee Photo by NID or Smart Card :

W Lo B, ——= Click here to get
trainee’s photo

from NID server.

Click here to upload
trainee’s photo from

ter. .
lrlpier Click here to
save the photo.

Figure 11

b. Updating Bank Information:
Bank information of a trainee can be updated using the panel in figure: 12.

e C(lick “Update Bank Information”.

e Select “Training Institute”,” Tranche”, “Training Courses” and” Course Batches”.
e All trainee list of that batch will be loaded.
e In “Action” column user will find the option to edit bank information.

e (lick relevant button on the “Action” column to edit trainee’s bank information.

S5 EI [ Training Management System = v sy
Trainee Bank Information
| teimcrion Parai
Aaacxiation ¢ Tranche'
TBACT BANGLADESH ASSOCIATION OF CONSTRUCTION INDUSTRY TRANCHE
Trainling Coives & Course Batits 4 Click here to update
ireccan | MASGREY | 1) %0 | it : q q
i bank information.
BN Bank Wvomasen of Trainees( Tecad : 35)
] Pty Father Mo Mother Name Mcizile Dwtad Action
2 & 0082 = saserencs I'd
s ﬂ 200043 s
n 22008 0500000389 el HOSSAN WALIMULLA WAHFUA BEGUM 1811373629 !
5 B 00085 0500000350 MAOHYIINUL ESLAM MO, JAHANGIR ALOM ST, ROMANA 1682582057 {

Figure 12
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A dialogue box like figure: 13 will appear.
o Select the “Bank Name”, “Branch Name” and” Account Type”
e If the bank type is “Mobile Banking” then select “Mobile Prefix”, Put the mobile
number and an “Extra Digit” (one additional digit like: Dutch Bangla Mobile
Banking Rocket) for that mobile banking account and then press the “Submit”
button.

o Ifthe bank type is “Bank Account” then put “Account Number” and then press the

“Submit” button. Figure: 14.

Click here to submit
the bank information.

Figure 13

Figure 14

£
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c. Updating License Information: (Applicable for only Motor Driving Courses)

User can also update driving license information of a trainee. From left panel select “Trainee”
menu and navigate through “Trainee >> Update Trainee Info >> Update License
Information”.

e A page with title about “Driving License Training Data” will appear on the screen

(figure: 15).

e Select “Training Institute”,” Tranche”, “Training Courses “and “Course Batches”
from the selection panel.

o Alist that containing information about trainees’ driving license will appear.

e C(lick relevant button in the “Action” column to put/update information about

driving license of the selected trainee.

Association ¥ Training Institutes * Tranche*

BMET BANGLADESH KOREA TECHNICAL TRAINING CENTRE CHITTAGONG TRANCHE

p— S Use this button to update
P, _ MDBM | MOTOR DRIVING WITH BASIC MAIN... - 1 - tra|neels driv"’]g I|Cense
R— information.

Trainee Name Father Name Mother Name Application
Date

2200047566 MUHAMMAD ALAUDDIN o R G

2200047567 ABDULRAKIE SR G ST T 7

2200047568 MUHAMMAD ELIAS s T /7

Figure 15

e “License Information” will appear (figure:16).

e Fill up all the information like “License Number”, “Application Date”, “Given date”,
“Expiry date”.

e Press “Submit” button.

e All updated information will be saved in the system.

o

fappware Ttappware Solutions Limited 11
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Figure 16

Note: Updating License Information option is used only for that associations who are
engaged in driving training courses. Other associations will not find any data in this section.

d. Updating Trainee Information:

If user want to update some information like Present District, Permanent District, Permanent
Upazilla, Home District, Family Monthly Income and Annual Income for a trainee user need
to navigate through “Trainee >> Update Trainee Info >> Update Trainee Information”.

User will find a page with title “Trainee Information” figure: 17.

Select “Training Institute”,” Tranche”, “Training Courses “and “Course Batches”
from the selection panel.

A list that containing trainees’ information according to selection will appear.
Add the new information for relevant trainees.

Click “Update” button in “Action” column. Updated information will be saved in

the system.

1 |t|

Click here to update
trainee information.

Figure 17

fappware Ttappware Solutions Limited 12
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e. Income Certificate

TMS also provides information about trainees who are eligible for special stipend by
mentioning their income status. To view list of trainees eligible for special stipend and
respective income certificate, user need to navigate “Trainee >> Update Trainee Info >>
Update Trainee Information >> Income Certificate”.

This process is divided into three sections.

el.Required Income Certificate:

e C(lick “Trainee” from the left panel and navigate through “Trainee >> Update
Trainee Info >> Update Trainee Information >> Income Certificate >> Required
Income Certificate”.

e User will find a page with title “List of Required Income Certificate” (figure: 18).

e Select “Search Panel” from the dropdown menu on the left area of the page.

e TMS generates list of all trainees, who requires income certificate for special
stipend.

e The listis generated according to following conditions.

= [fthetrainee is male and poor then he needs to show income certificate.

= [f the trainee is poor and women of remaining 10 districts (female
trainees from 54 identified districts are selected for stipend) then she
needs to show income certificate.

= Only poor trainees need to show income certificate to get special
stipend. If the trainee is already in ethnic group/physically
disabled/female of 54 identified districts, then income certificate is not
required.

e Trainees who meet the requirements can be listed in the system.

e Results(list) can be viewed/printed both in excel and PDF form.

4 5;

tappware Typpware Solutions Limited 13
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Use those buttons to have
results in Excel/PDF /Print.

Tatal lepuirad (17962) | Total Lpdated (0] | Remaining [17962) mjAaje

Search Show 30 - entries

| catootoucs 510008

Use this button to
see results.

Figure 18

e2.Uploading Income Certificate:

Income certificate of a trainee can be added by following steps are-

o

Click “Trainee >> Update Trainee Info >> Update Trainee Information >>
Income Certificate >> Upload Income Certificate”.

User will find a page with title “Upload Income Certificate”

Select “Training Institute”, “Tranche”, “Training Courses” and “Course
Batches”.

A list of trainees according to selection will appear (figure: 19).

Clickon 2> | to see the uploaded income certificates.

Income certificate for eligible trainees can be uploaded now.

Press “Add Files” button to upload the file. See figure: 20.

File should be in .PNG/.jpg format.

File name convention can be trainee's registration number.file extension (e.g
0400000001.png)

Finally, press “Start Upload” button to upload the file in the system.

fappware Ttappware Solutions Limited 14
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& Home. ¢ Uplend fresormn Coriifion &
Upload Income Certificate
B Selent Association Hinmitution>Course > Batch
Assariation * Trainirg Institutes * Tranche
[BACT-BANGLADESH ASSOCIATION OF CONSTRUCTION INDUSTRY o BAHADURPUR RAHMANIA TECHNICAL SCHOOL AND B M COLLAGE . TRANCHE-2

Shows trainee(s) who doesn’t
have income certificate.

Training Courses * Course Barches *

R | ELECTRICAL

Shows total enrolled trainee(s)

B E
5 53 Lo
Emroited Tralneels) Has Income Cerficate Mo Income Cerificate
5l Reference Number Registratian Number Trainee Name R Mabile Gender File Last Update Time
10020001 0500019905 . Male B
. N Shows trainee(s) who
0020002 0500015507 . . Fernale D
have income certificate. . =
MEL HARIGLIL ISLAM dIR0I0NERS Male =
0500019910 MD. SHOHEL Wale D
Figure 19
Click here to add
income
certificate file.
Click here to
the upload file

Figure 20

e3.Income Certificate Status:

User can view trainee’s income certificate status in this section.
e C(lick “Trainee >> Update Trainee Info >> Update Trainee Information >>
Income Certificate >> Income Certificate Status”.

e User will find a page with title “Trainee(s) Income Certificate Status”

fappware Ttappware Solutions Limited 15
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e Select “Association”, “Training Institute”, “Tranche”, “Training Courses” and

“Course Batches”. User will find the list of trainees according to selection.

-] ;Ef I ’ Training Management System = _. - Lo vigre

Trainee(s) Income Certificate Status

T Sebection Parmd

Azzaciation * Training Inssinutes Tranche’

HALHSANGLAT 531 &40 LATHIN OF CORSTHUCTION INOUSTRY MIINTAGE TR & (AT

Training Courses * Cowrse Banches *

VAN § MASOMARY | 3 | 365 | 29955

Gander

A B E R E R R A& R ]

Laat Update Tirme

‘Stipend Managermant

Figure 21

iii. Show Trainees:

User can see batch status any time after enrollment or before enrollment. To do this navigate
through “Trainee >> Show Trainees”. User will see a page like in figure: 22.
e Select tranche from drop down menu.
e For more detail data select association, course, batch, institute also.
e Use the “Enrolled Trainees” button to see enroll trainee list. Press “Export Enrolled
Trainees” to see the result in Excel file.

A
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e User can also view trainee details by clicking on view button in “Action” column.

FUONTICO NP PICaT it Lot

W Sebect Training Pariner>Training bstiute >Course ~Batch

Trairiny, Pastner + Tranche=
— —— Use this button to see
T R B TR 1a ; result in Excel file.

Use this button to
Use this button to see view trainee’s
all enroll trainees. information.

Rederence Registratian Birth
S Phots | o o Trainee Name Mobile NID BN s Gender  Actions
10.10
m 200081 DSON00038E ABOUL JALIL DITIEATENG | 1953611201 1000115 s Male
;. B 500000337 JEZEAH UDDIN 1B3E8TELIE imsssmiszgioegia | o i
2 200082 0500000387 MEZBAH UDDIN 686676225 9956315281000132 1955 Male -

ROFKLL ESLAM 1704819362

I Quaitied Applicants Enrollecy TotANIY,

Figure 22

e Use the “Not Yet Enrolled Trainees” button to see trainee list who are waiting for
enrollment. Press “Export Not Yet Enrolled Trainees” button to see the result in Excel
file.

e Trainees who are waiting for enrollment can be viewed /updated/deleted by clicking

on view/edit/delete button in “Action” column.

S E IP Training Management System =

SEIP Admin Baci

Use this buttontoseewho | s
are waiting for enrollment.

Qualified Applicant List

artner->Training Institute->Course->Batch

Training Partner * Training Institutes + Tranche*

[BACI-BANGLADESH ASSOCIATION OF CONSTRUCTION INDUSTRY - SAICINSTITUTE OF MANAGEMENT & TEFHNOLOGY (SIMTLDHAKA  ~- ADDITIONAL TRANCHE-1 s

Training Courses * Course Batches +

Use this button to
export result in Excel

SBF | STEEL BINDING & FABRICATION | 3| 3.. H

«— |

Enrolled Trainees Export Enrolled Trainees. Not Yet Enrolled Trainees Export Nat Yet Enrolled Trainees

R Qualified Applicants Not Yet Enrolled( Total : 1, Female: 0)

Use those buttons to view/edit/delete
trainee ‘s information.

= pplicant List (1) Female (0]

Sl Photo  Reference Number Registration Number Trainee Name Mobile NID BeN

prr— ssssarssssTaTesT EE AR S E a

Figure 23

-
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iv.  Search Trainee:

To search particular trainee information, user need to go “Search Trainee” page.

e User can search a trainee by “Search by System Code” (registration no.)/ “Search by

Reference Code”/ “Search by NID”/ “Search by BCN” no of a trainee.

SEIP Training Management System B m T 0 - st o
: . Search by NID
Trainee Searching
22 S Tooes b number
Profile of: MR. ANIK AHMED
e | SearchbyBCN
.| Search by e
-l reference number e
..... e Search by . pro=
registration number Tt Bte
Assessment Information
Certification Information
Employment iInformation
1@
Figure 24

v. Advance Trainee Search:
User can also search a particular trainee information by providing his/her name, fathers

name, mothers name, date of birth and mobile number.

A
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Advance Trainee Searching Fill all the information

3B Searcn Traines informaricn /

Name Farher tame Mncher Mame Birth Dace Manile

MO, TAIUL SLAM IS BEGUM 10-10:1953 01 4B TE0TS

Click this button to
see trainee status

PR Trainee status

S Course Instinurian Assesiation Bareh  Reg Mumber  Emroliment  SzarcDare  End Date

Mesonry | Montage Training & Certihication [Benglocesh) | Dangiedesh Assocition of Construction Industry 1 DSO00003 ves CI0A2005 | 30062015

Figure 25
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