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8. Assessment:  

For training assessment, user need to navigate “Assessment” from left panel. It will expand 
with the following options-  
 

i. Training Assessment 
ii. Assessment List 

 
i. Training Assessment 

• To record trainee assessment result, user have to select “Training Institute”, 

“Tranche”, “Training Course”, “Course Batches” from drop down list. It shows 

Assessment Information table and Training Assessment table. 

• The Training Assessment table automatically loads with information except Assessor 

and Competency. Then user need to assign Assessor and set competency result for 

each trainee in table. See figure:1. 

• Competency can be given in terms of Y/N/A which means yes(passed)/no (not 

passed)/absent (not present). 

• After providing information click on Action (Confirm) if all information is ok. It 

creates a tick (√) sign in Assessment Status column which means the trainee is 

assessed. See figure 2. 
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Figure 1 

 

Select assessor 
name. 

Select competency 
of trainee. 

Press to add 
information. 



TMS-User Manual 

Tappware Solutions Limited           3 

FI
RS

T 
RE

PO
RT

 

 
Figure 2 

 
 
 
 

All trainees are 
assessed. 
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ii. Assessment List 
 
To show the list of assessed trainees user have to select “Training Institute”, “Tranche”, 

“Training Course”, “Course Batches” from drop down list. See the figure 56. 

 

 
Figure 3 

 
9. Training Certification 
 
To certified assessed trainees, user need to click “Certification” from left menu. It will expand 
with options- 
 

i. Training Certificate 
ii. Certification List 

 
i. Training Certificate 

To update training certificate status, click on “Certification >> Training Certificate”. 

• To certified assessed trainee, user need to select “Training Institute”, “Tranche”, 
“Training Course”, “Course Batches” from drop down list.  
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Figure 4 

• It shows trainee list with assessment Information. Figure: 5. 
• Press “Submit” button to send the result in system. 

 
Figure 5 

 
ii. Certification List 

 
To see the list of trainees who are certified, go to “Certification >> Certification List” from 
the navigation bar. 

 
• Select “Training Institute”, “Tranche”, “Training Course”, “Course Batches” from 

drop down list to show the list of certified trainees.  
• User can also export/download the result in Excel, PDF or print the result. See 

figure: 6.  
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Figure 6 

Click here to export 
data in Excel/PDF/Print 


